User Guide for Montana’s Free and Reduced
On-Line Application for the National School

Lunch Program

Updated School Year 2025-2026



Table of Contents

1

2

3

General Application Usage and NaVigatioNn .........cociiiiiiiie et e e e e e e 4
1.1 FAQL .. ettt ettt h e ettt e h e bt e b e e h e e e ae e et e e bt e bt e be e e heeea e e e nteeteebeenhnesanena 4
1.2 Breaderumb Trail ..o oottt et sttt e a e sre e e saee e 5
13 QUESTION IMATK ICON ..ottt ettt e st e e st e e st e s bt e e sabeeesabeesabeesneeesareeanne 5
14 Back — Continue - Add - REMOVE ......cooiiiiiieeiie ettt et et esree e 5

Introductory and INformational Pages.........ccuuieiiiiiiiiciiee ettt et e e rae e e 6
2.1 L] Lol g g Y=l o= Tl YRRt 6
2.2 BEfOre YOU BEEIN PAZE .ooiieiiii ittt ettt s e e st e e st ae e e snbaeeesnaaeeesannneeeean 8

Household Members and Eligibility INformation .........ccceeieiiii i, 11
3.1 Adult filling out form and certification ........oooeciiii i 11
3.2 Student INformMatioNal PAgES ......cccuiiii ittt ettt e e e tte e e e e bae e e e ebrae e e eanes 12
3.3 Assistance Programs, Foster Care, Migrant, Homeless, Runaway Pages.........cccccceecvvveercnneennn. 13

3.3.1  SNAP, TANF, FDPIR ... e e e e e e e e e e e e e e e e e e e e e e e s e s e e e e e e esasasasasananns 13

3.3.2  FOStEr Care INAICatOr....couiiiiii ettt ettt e bt e st e sbe e e aeeesbeeesanes 14

3.3.3  Homeless, Migrant and RUNQWAY .........ccoecuiieeiiiiiieeeiiiieeeeciteeeeestteeeeeteeeesereeeessneeeeseseneessnnes 16
34 [aTole] o g T oL 4 VA @ o) dTo] o I o =L PPNt 18
3.5 Other Child(ren), Child(ren) Income, Other Adult(s), Adult Income Pages........ccccocveeeecrveeeenns 19

3.5.1  Other Child(ren) INQUINY PAgE ...c.uececuiieiiieciee ettt ettt ctee st s e e s bae s beeebaeeaaeesraeennnas 19

3.5.2  Add Other Child(r&N) PAZE ......cccuiieeiieeeeieeeee ettt et e ettt s e e s bae e s beeebaeeaaeeeabaeennnas 20

3.5.3  Child(ren) INCOME PAGE(S) ..vveeeeecrrreeieiriiieeeitiieeeectteeeeeitteeeeeetteeeeeetteeeeeebteeeesseeeeeesssaeeaassneasanes 21

3.5.4  Other AdUlL(S) INQUINY PAge.....cccuuieiieiiiee ettt ettt e e et e e e ette e e e ette e e s e ebte e e e eraeaeeeneeeaeeanes 23

3.5.5  Add Other AdUIS PAge...cc.uiiiiiiiiie ettt ettt st e e s e bre e e s s bae e e e sbaeaessraaeeesnnes 24

3.5.6  AdUIL INCOME PAGES....uiiiiiiiiee ittt et s e e e e st e e s sbee e e s e bteeeesbteeeesaseaeeesnnes 25

Application Wrap-up and SUMMAry PAges ......ccccuuiiiiiiiieeeiieeeeciteessiee e esvee e esivee e s sabee e s ssvee e s snreeas 29
4.1 RIS VN 22 == 29
4.2 Contact INFOrmMation PAge ......uuiii ettt et e et e e e et e e e e ebte e e e ebaeeeeeneaeaeennes 30
4.3 RACe and EthNiCity PAge.....c.uviiiiiiiiiecieie ettt aee e st e e e s aba e e e s abaee e enreeas 31
4.4 Legal STatEMENTS PAgE...ciiiciiiie ettt e e e e e e st e e s et e e e e s aba e e e e nabaeeeennreeas 32
4.5 SUMIMIAIY P ..ttt ssssassssssesssssessnanennen 33
4.6 CONTITMATION PAZE ..uiiiiiiiiee ettt ettt e ettt e e e et e e e e ette e e e eebteeeeebteeeeebtseessssaeaesasranaeanes 35



Table of Figures

Figure 1. Frequently Asked QUESTIONS LiNK.......ccciuiiiieiiiie ettt ectee e e satre e e s saar e e s esaraeeessnnreeeean 4
Figure 2. Breadcrumb Trail.... ..o ettt e ete e e et e e et a e e e e ata e e e sanseeeesnaseeeennsaeeesnnsraeanns 5
Figure 3. Question Mark Icon and TOOMIP. ..uuiiiiiiiiiiiiiie e e e e ee e e s saraeeeeas 5
Figure 4. The Back and ContinUE BULLONS. ......ccecciiiiieiiiiecccieee ettt ecte e ettt eesitae e e ssaea e e e ssaareeeenaeaeeesnnnaneaean 5
Figure 5. Other Navigational BULLONS .......cccuiiiiiiiiie ettt e e s e e e st e e e s sabaeeessanreeeeas 5
Figure 6. Welcome Page from the OPI School Nutrition Web Page. .......cccccveviviiiiiiiiieieccieeccvee e 6
Figure 7. SChool District DropdOWN LiSt. .....c.uuiiiiiiiieeeiiiieeccitee et e et e e ssitre e e ssatae e e ssataeeessaaeeeeennsaeeesnnssneenan 7
Figure 8. Welcome Page from the District Web Page or Other Communication. .........cccceevveeeiicveeeniinennnn. 7
Figure 9. INformational Page, Part L.......coo ittt ettt e e e e atae e e et e e e s saaae e e enneaeeesannreeeean 8

Figure 10.
Figure 11.
Figure 12.
Figure 13.
Figure 14.
Figure 15.
Figure 16.
Figure 17.
Figure 18.
Figure 19.
Figure 20.
Figure 21.
Figure 22.
Figure 23.
Figure 24.
Figure 25.
Figure 26.
Figure 27.
Figure 28.
Figure 29.
Figure 30.
Figure 31.
Figure 32.
Figure 33.
Figure 34.
Figure 35.
Figure 36.
Figure 37.

INfOrmMational PAge, Part 2 .......ooo ittt ettt e et e e e e e e e e ata e e e e nba e e e e nreeas 9
List of Things You Need to Fill OQut the Application. .......ccccecieiiiiiiiii e, 10
Applying AUt INfOrMatioN......cccuiiiieceee e e e e et e e e e abe e e e e eareeas 11
Student INfOrmMation Page......occuuiii i e e s araeeean 12
Assistance Program PartiCipation PAge. .....ccccuuiiiiiiiiiiiiiiiieeee ettt e e e s ereeee e 13
Case NUMDBEr ENTIY FIEIA......ccociieeeeeeee ettt et e e e e ae e e eata e e e eensaeeeseanaeeaean 14
Foster Care INformMatioNn. ......c.ueii i e e e e e e s e rae e s e eaneeas 14
Foster Care StUdeNt(S) SEIECHION. ......cccviiii i e bee e e 15
Homeless, Migrant, Runaway Information Page. ........c.cceeeiieiieiiie et 16
Selection for student(s) in Homeless, Migrant, or Runaway Programs.........cccceecveevuveescveeennne 17
[[aTololo g =Y ok o VA @ o) f o] I =Y -{ TSN 18
Other Children INQUINY Page.......uuiiiiiiee ettt ettt e st e e s sbae e e essaa e e e esnsaeaesensaeeeean 19
Add Other Child(F&N) PAge. ...ceii ettt et e e s ree e e e ree e e e aba e e s eabae e e entaeeeennreeas 20
Child INCOME OVEIVIEW PAZE ...oveiieiiiie ettt e et e ettt e e e rarae e e e nta e e e esntaeeesensaeeaean 21
Child INCOME DELAIl PAGE. «.veeiieiieieiciiee ettt e et e e et ae e e s aaae e e enneaeeessnsseeeean 22
Other AdUIL(S) INQUINY PAGE. ....uveiieieee ettt ettt e et e e e sabae e e e aaae e e eensaeeesnnsaeeaean 23
Add Other AQUILS Page....ccccuiiiiiciiie ettt e e e bee e e s bee e e et e e e e sabaeeesnbaeeeenaseeas 24
First Half of Adult INCOME OVEIrVIEW PagE. .....cciiuiieieiiiie ettt e e e e e 25
Second Half of Adult INcOme OVEIrVIEW PAE. ......ccccuviieeeiiiiieeieeee ettt e e aaee e 26
Military INCOME Detail PAE.....ccocuiiiiieiiee ettt e e e tee e e sree e s e abae e e s areeas 27
Other Adult INCOmME Detail PAge. .......vveeeeiee ettt et e et e e e e e baeeeeas 28
SSON P i, 29
Contact INFOrmMation PAge. ...ccoccuiiii ittt et e e s sarae e e e snta e e e e sneaeeesensaaeeeas 30
Race and EthNiCity PAge. ...cccueiiiiiie ettt e e et e e e et e e e e atae e e e eaneeas 31
Legal STatemMENTS PagE. ..uiii ittt et et e e et e e et ae e e et e e e e rae e e e nareeas 32
DLl oT=40- o] a1 ToloYULa e o - o /AP RUPR 33
Income Summary and CertifiCation ........c..oociii i e e 34
(@feT o} il a0 g = Ao o T o= =TSSR 35



1 General Application Usage and Navigation

Welcome to the User Guide for the Montana Office of Public Instruction School Nutrition Program’s On-
line Free and Reduced Application (FRAPP) for meals through the National School Lunch available to you
on your computer and your smartphone! Please use this guide as needed to help you through filling out
and submitting your application to your children’s school district. If you have questions, you can contact
your district for assistance.

There are some informational pages at the beginning of the application to help you understand under
what circumstances you need to fill out an application. Please read those carefully. If you determine you
don’t need to fill out the application, simply close your browser. If you determine you need to fill out an
application, please read about what you will need in order to do so and gather your information before
you proceed.

Your family situation determines which pages you have to complete. As you answer questions, the
system will automatically determine the needed pages and display them for you. Please fill out
everything completely. After you have entered required information for your family circumstances, you
will be asked to provide contact information (email, address, phone #) and some other optional details,
then you will see some legal language, followed by a Summary page. The summary page contains the
data you entered throughout the application, as well as your application number. It is suggested that
you print this page for your records, and in the event you need to reference it when speaking to your
district. Please review the Summary page carefully, then check the certification box and Submit.

Upon submittal, you will see a confirmation page that also contains your application number, and you
will receive a confirmation email at the email address you provided on the Contact page in the
application. Your school district staff will immediately receive your application and will process it per
their processing schedule and get back to you with their determination.

Once you close your browser, you will be unable to access your application; however, the school district
will be able to access it, and you can work with them on any necessary changes.

The following pages show you the navigation buttons and links you can use in the system and provide
you with a picture and instructions for each page. Thank you for using FRAPP!

1.1 FAQ
In the upper right corner of Figure 1, you find the FAQ (Frequently Asked Questions). You may find
answers to some of your questions if you click on this link.

Rillings Public Schools District Application for Free and Reduced Price School Meals Qra

Figure 1. Frequently Asked Questions Link



1.2 Breadcrumb Trail

Figure 2 is the breadcrumb trail and is found at the top of each page. You can use this to move backward
through pages you have already completed in the application in the event you wish to review and/or
edit. To move forward you must use the continue button.

Billings Public Schools District Application for Free and Reduced Price School Meals Q' A

0

Figure 2. Breadcrumb Trail

1.3 Question Mark Icon
If you hover your cursor over the question mark icon throughout the application, you will see a tool tip
to assist you as seen in Figure 3.

Before you begin...

heve ape & few chings yvou cheuld know

i belribes (G e 10 wyaeg sl WL pines

Figure 3. Question Mark Icon and Tooltip.

1.4 Back — Continue - Add - Remove
Figure 4 shows the Back and Continue buttons that are available on most pages.

Figure 4. The Back and Continue Buttons.

» The ‘Back’ button takes you back to previous pages in the event you need to review or edit
something.

> The ‘Continue’ button activates when you have entered all required data and made all required
radio button selections on a page. If it is not activated, review your page and fill in any missing
data before clicking ‘Continue’.

Ho other adults + Add another adult m

Figure 5. Other Navigational Buttons

There are other navigational buttons scattered throughout the application, such as those in Figure 5 that
have obvious meaning on the pages where they appear.



2 Introductory and Informational Pages
There are two ways to start this application:

» From the OPI School Nutrition page
» From your school district web page or a link provided in a communication from your district

2.1 Welcome Pages
If you start this application from the OPI School Nutrition page, you will see the following page from
which you’ll select your school district:

Application for Free and Reduced-Price School Meals @ FaQ

Welcome!

This is the State of Montana OPI's electronic application for free and
reduced-price meals for the JSDA's National School Lunch & School
Breakfast Programs.

This interactive application will guide you through the application process.

You cannot save and return to this application after you have started it. You will receive an application number for
reference once you have submitted the application. The time it will take you to finish this application depends on
your household circumstances and the information you have on hand when you begin. You will need to provide
information regarding DOBs, grades, schools, and income information for children and adults in your household,
as well as case numbers for SNAP, TANF, or FDPIR assistance programs. When you are ready to apply, select the
school district in which you are applying to begin.

If the school district your child attends is not in the below list, your school
will provide information to you en how you should submit a free and

reduced application.

©2019 - State of MT OPI v 1.2.308/18/2025

Figure 6. Welcome Page from the OPI School Nutrition Web Page.

You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 6,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

> Use the down arrow to select your school district.
= [f all of your children are in the same school district, even if in multiple schools, fill out one
application and include everyone.
= [f you have children in multiple districts, you have to fill out a separate application for each
district.



[ o0

Alberton K-12 Schools

pplication for free and

school Lunch & School

Big Sandy Public Schools
Billings Central H S

Blessed Trinity Schi

Blue Creek Elementary
Eonner Elementary

Boulder Elementary c school
Box Elder Public Schools bnd

Broadview Public Schools

£2019- State of MT 0PI v 12,3 0R(LAZHIS

Figure 7. School District Dropdown List.

» Select your school district from the dropdown list as seen in Figure 7 to continue through the
application.

If you have started the application from your school district web page or a link provided in a
communication from your district, you will see the following page:

Welcome!

This is the Broadview Public Schools School District electronic application
for free and reduced-price meals for the [JSDA's National School Lunch &

School Breakfast Programs.

pplication will guide you through the application process.

Figure 8. Welcome Page from the District Web Page or Other Communication.

You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 8,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

> Your school district contact information is at the bottom of every page through the application
(not shown here).
> Click on the Get Started button to begin your application.

The following page displays with information regarding who needs to apply. Review carefully.



2.2 Before You Begin Page

Before you begin...

There are a few things you should know.

If you received a letter @ from the school saying that ALL your children

were automatically approved ( directly certified ) for free or reduced-price
meals for the 2025-2026 school year because of participation in one or
more of the following programs:

* Supplemental Nutrition Assistance Program (SNAP)

* Temporary Assistance for Needy Families (TANF)

s Food Distribution Program on Indian Reservations (FDPIR)

* Court-ordered Foster Care

* Homeless or Runaway

* Migrant

* Income-tested Medicaid Programs
you do not need to submit an application**

**NOTE: If any of your children are missing from your eligibility
notification letter from the school, please fill out the application or
contact the school your child(ren) attends for additional assistance.

Please close the browser now to exit out of this application form if you do

not need to submit an application.

Figure 9. Informational Page, Part 1

> Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 9.
= If you don’t need to apply based on the information on this page, close your browser. You
are done!
= |f you do need to apply, please continue reading...



1f yau have nob received a latter from the school as deseribed in the
previous paragraphs, then please continue through these instructions. You
will have the opportunity to include a SNAF, TANF, or FOPIR case
number/identifier and mark individual children as foster, homeless,
runaway, or migrant, as you proceed through the application, if applicable.

We nead only one application for all the children in your household that
attend school in the Butte Public Schools.

Eligibility for free or reduced price school meal benefits is based on any

one of these three things:
» your total household income and size in the month the application is
filked out, or the month before, or

* your child's individual status as foster, homeless, migrant or runaway,

or

» participation in an assistance program by any member of your
hausehald

Your US citizenship or immigration status @ does not affect your

:.lglb.l:‘.':.- figr free and reduced price benefits.

1f you have questions at any point during the application, elick the
guestion mark icon € to get help with the current section.

Things you will need

his list contains information on what you might need to complete the
application.

Figure 10. Informational Page, Part 2

» Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 10.

If you don’t need to apply based on the information on this page, close your browser. You
are done!

Click on the blue ‘This list’ link to review information you might need to complete the
application before you continue.

Click on the ‘Continue’ button when you’re ready to fill out the application.



Things you will need

hiz list contains information on what you might need to complete the

application.

know your case number (not your card or account number).

» |fyou do not participate in any of the above assistance programs, you

will need to report your household income. In that case:

= If anyone in your household has a job, you may need to reference
the earnings statements or pay stubs to report your gross income,
which is different from the amount you actually receive in your

paycheck.

= If anyone receives Social Security or retirement benefits, you may
need to gather the benefit statements to report the amount and
frequency of the payments.

= You may also need to reference other financial documents for

additional sources of income.

5till not sure if you have everything you need? Don't worry! The income
section of the application contains detailed instructions and explanations
about the sources of income you must include, and you can gather
additional information then.

Figure 11. List of Things You Need to Fill Out the Application.

> Review the list in Figure 11, gather everything you need, then click on ‘Continue’ to begin filling
out the application.

10



3 Household Members and Eligibility Information

3.1 Adultfilling out form and certification

a Begin Students Programs Other Kids Adults Summary

I certify (promise)...

thart all information on this application is true and that all income is
reported.

| umderztand that this informiation is given in connection with the receipt of
Federal funds, and that school officials may werify [check) the information.
| am aware that if | purposely® give falze information, my children may loze

mesl bensfits.

Enter the name of the adult household member completing the

application.
First name reguired
[10 char limit)
Middle Initial
Last Name reguired

{14 char limit)
Suffix (e.g. Ir., Sr._ 1, 11, 11}
Today's date
| 9/15/2025 |

“Deliberate misrapresentation of information may subject applicants ta

prasscution under opplicable stote and federal law.

Figure 12. Applying Adult Information.

> Fillin the fields on the page in Figure 12 and click on ‘Continue’.
= Date defaults to today’s date as date of application



3.2 Student Informational Pages

List the names of the students in your household that artend school in

Boulder Elementary District and are applying for school meal benefits.

Student(s)

First name reguired

Middle name

Last name required

Date of Birth

mm/dd/yyyy

Gender
| ~]
Schaol
| ]
Grade

| v |

Continue

Figure 13. Student Information Page

> Fill out information for each student in your household on the page shown in Figure 13.
= Date of Birth must be in mm/dd/yyyy format.
= Use the dropdown selections for Gender, Scool, and Grade.
= (Click on ‘Add Another’ for each additional student. More fields will appear for each
student. DO NOT enter non-student household members here. You will enter them later
in the application.
= (Click ‘Remove Student if you enter a student in error.
=  Click ‘Continue’ when you have entered all students in your household in this district.
> Notice the breadcrumb trail — ‘Begin’ is now a link back to previous pages; ‘Students’ is active.

12



3.3 Assistance Programs, Foster Care, Migrant, Homeless, Runaway Pages

3.3.1 SNAP, TANF, FDPIR

If someone in your household participates in SNAP, TANF, or FDPIR, and you have not received a letter
from your school notifying you that ALL of your students are eligible for free meals, you will fill out this
page.

I: :If,‘.‘ —1" :l Students —oProsrem: Other Kids Summary

then all of students in your household are eligible for free school meals.

A household is defined as a group of people, related or unrelated, that

vaually live together and share income and expenses

This includes grandparents or other extended family members that are
g with you. It also includes pzople that are not currently living with
you. but are only away on a temporary basis, like kids that are away at

college. itincludes people regardless of age or whether they 2arn or

If anyone in your household (including you) currently participates in
any of the following programs, please select one or more of the
checkboxes below. If not, press continue.

Supplemental Assistance Program (SNAP
Temporary Assistance for Needy Families [TANF]

Food Distribution Program on Indian Reservations (FOPIR)

Figure 14. Assistance Program Participation Page.

> Click ‘Continue’ if no one in your household participates in SNAP, TANF, or FDPIR.
> Notice the breadcrumb trail — ‘Begin’ and ‘Students’ are now links back to those pages;
Programs is now active.

Otherwise,

» Check the box or boxes for applicable program(s) shown in Figure 14. A box will display for you
to enter your case number for each program you check as seen in Figure 15.

13



@ Supplemental Azzistance Program [SHAF)

Caze number

Temparary Assistance for Meedy Families [TAMNF

-

Food Distribution Program on Indian Reservations (FDPIR)

Figure 15. Case Number Entry Field.

» Enter the case number(s) for the applicable program(s).
» Click ‘Continue’ to go to the Application Wrap-up and Summary Pages.

3.3.2 Foster Care Indicator

(7) Begn ——— ¢ SR "Y——

No Problem! There are other ways to qualify

Do Duey or Huey live with you under a formal (court-ordered)
foster care arrangement?

Back Continue

Figure 16. Foster Care Information.

> Select ‘No’ and click on ‘Continue’ on the page in Figure 16 if none of the listed student(s) live
with you under a formal, court-ordered foster care agreement.

Otherwise,

» Select ‘Yes’ and click on the checkbox next to the student(s) in your household that are living
with you under a formal, court-ordered foster care arrangement as shown in Figure 17.

14



Do Duey or Huey live with you under a formal {court-ordered)

foster care arrangement?

@ ez
No
Which students?

@ ouey

Huey

(o) I

Figure 17. Foster Care Student(s) Selection.

> Click ‘Continue’.

» If ALL students in your household are living with you under a formal, court-ordered foster care

arrangement, you will go to Application Wrap-up and Summary Pages.
Otherwise,

» You will go to further questions regarding Homeless, Migrant and Runaway programs.

15



3.3.3 Homeless, Migrant and Runaway

%
o
P

e

B

W

-

=

]

[: 0]

o

d

i

i

3

Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
McKinney-Vento Homeless Assistance Act a

fnot, but your household lacks & permanent sddress, or stays topetherin e

shelter, hokel, or other termponany howsing amrengement, coniact Billings Public
Echools Districk for help.
Yes

Mo

Do Duey or Huey participate in the Migrant Education

gt three yeas ta grin or logk for temponery sessonal wark in agriculure ar
fizhirg, cortact Billings Public Schools Digtrict far belp

Yes

L]

Do Duey or Huey participate in a program under the

f not, but thiey chase ta lssve etheir priar family ar househals, sormeet Billings
Publie Seranls Digeret b halp

(=]

| Mo

Figure 18. Homeless, Migrant, Runaway Information Page.

> Select ‘No’ and ‘Continue’ if none of these circumstances listed on the page in Figure 18 applies
to any of the students in your household. You will go to pages where you enter Other Child(ren),
Child(ren) Income, Other Adult(s), Adult Income Pages.

Otherwise,

> Select ‘No’ where applicable, then...
> Select ‘Yes’ and check the box(es) for applicable children as shown in Figure 19, then click
‘Continue’.

16



Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
Mckinney-Verto Homeless Assistance Act €

# reck, bukpour housshold lacka s per—acant sddra, or fays iogather in g

shaltar, hobal, or sthar dsmporary housing srrangermard, comiect Sillings Pokliz
Schocla Diatrict for help.

ez
IEI No

Do Duey or Huey participate in the Migrant Education

minthe

ar thres yaara o gain or lock for emponery 'sesacralworkin sgnicuBure or

Sahirg, contect Eilinga Publc Schoola Diakrict for help.

@
Ho

Which student=T
Dy

B

Do Duey or Huey participate in a program under the
Runmemy snd Homeless Youth Act a:

ity or howacld, contect Giling

>

Figure 19. Selection for student(s) in Homeless, Migrant, or Runaway Programes.

> If all students in your household are a combination of foster care with you, and are homeless, or
migrant, or runaway, you will go to the Income Entry Option Page

> If any or all of the students in your household are not a combination of foster care with you, and
homeless, migrant, or runaway, you will go to the Other Child(ren), Child(ren) Income, Other
Adult(s), Adult Income Pages.

17



3.4 Income Entry Option Page

@t ——— O St —— @ P

You have indicared that Duey and Huey participate in Migrant, homeless, or
mnaway programs.

'iWe just need to confirm that with program staft 1§ we sreunakle to do so,

stian wath income irformstion to

there are cther students
ld that are MOT foster care,

you will nesd to submit 2n &
determine your benefit level. Additions
be=sides those lisbed abowe in the houssho
u ne=d to provide income information ta

migrant, homeless, arm
mlact the sppropriste action faryour

detenmine your berefit e
circumstences using the redio butbons
Please choose one of the following:
IEI Provide income irfomation

Eubmit my application without incoms information

Figure 20. Income Entry Option Page.

You are not required to provide income information if the students who live with you are Homeless,
Migrant, or Runaway. However, if the school district is unable to verify that with program staff, and you
have not provided income in your application, you will have to start over and resubmit your application

with income information.

» Select ‘Provide income information’ and ‘Continue’ if you wish to provide that information in
this application. You will go to the Other Child(ren), Child(ren) Income, Other Adult(s), Adult

Income Pages.
Otherwise,
> Select ‘Submit my application without income information’, and you will go to the Contact

Information Page.
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3.5 Other Child(ren), Child(ren) Income, Other Adult(s), Adult Income Pages

3.5.1 Other Child(ren) Inquiry Page

Ot ——— O st —— D rrwres —— @) o

Okay, it looks like we will need more informarion about your household @
and income in order to determine if you are eligible for benefits

Let's talk about other kids in the house, and then we'll move on to the
1] adults. Other than Duey or Huey, sre there any other children in your

household? Don't forget to include

o students that are in grade 12 or below and attend school in a school district other than Billings Public Schools District
o children that attend day care or pre-school, or are not of school age, including infants

e anyone 18 years of age or younger living in your household that does not cumrently attend school

(o] I

Figure 21. Other Children Inauiry Page.

> Review the instructions on the page in Figure 21.

> If there are no other child(ren) in your household that need to be added, click ‘Continue’. You
will go to the Child Income Overview Page.

If there are child(ren) to add, click ‘+ Add Another’. You will go to the Add Other Child(ren) Page.
Notice the breadcrumb trail — ‘Begin’, ‘Students’, and ‘Programs’ are all links to go back to
previous sections; ‘Other Kids’ is active.

Y V
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3.5.2 Add Other Child(ren) Page

Child

First name g

Middle name

+ Add Aneother

—

Figure 22. Add Other Child(ren) Page.

YV V VY

VYV VvV

Fill in the information for each additional child(ren) per the instructions on the page in Figure 22.
Date of Birth must be in mm/dd/yyyy format.

Check the ‘Foster child’ box for each child you add, when applicable.

Click on ‘+Add Another’ for each child you need to add, and another child data section will
display.

You can remove any child entered in error.

Click ‘Continue’ when all additional children have been entered.
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3.5.3 Child(ren) Income Page(s)

3.5.3.1  Child Income Overview Page

oms ——— () other wias Adullic

Ihe nexrt few questions are about your children's income @.

Some common sources of income for children are:

e 3 full-time or part-time job,

s Supplemaentsl Security Incomae (551) @

= money regularly received from extended family or friends outside the
househald, or

s money from 5 pension @, annuity @, or trust @

Do not include infrequent earnings, such as income from occasional babry-

sitting @r mowing lawns.

Does Duey have income from any of these, or any other

sources?
@
\LD

Does Huey have income from any of these, or any other
sources?

Yesz

@

Figure 23. Child Income Overview Page

> Select ‘Yes’ or ‘No’ for each child listed on the page in Figure 23 and click ‘Continue’.

= [f you select ‘Yes’ for any child(ren), you will go to each Child Income Detail Page for anyone

you marked ‘Yes'.
= If you select ‘No’ for all children, you will go to the Other Adult(s) Inquiry Page.
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3.5.3.2  Child Income Detail Page

Q) sagr l:-\:.u-:—f:]::;.--—ﬂx-rxxa

Motay smmag from e Tull or pert-Sirs
Joi

.
e e=—

Soppiemaral Faraeny ingpms 350 O
ar Sadel Sesaety pervhver Bamafen W

w

Mzrary ragalacty receved i@ frae
wemna gy Tarily oo Frards gt e the
hzoanhaid

W owu

gy [

"

W

ey ot sauroe of Incoma

i

I 'H

Figure 24. Child Income Detail Page.

>

>

Select ‘Yes’ or ‘No’ for each type of income for the child listed on the page in Figure 24.

= [fyou select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the Child Income Detail Page for the next child you indicated has
income on the Child Income Overview Page and fill it out.

If there are no other children income details to enter, you will go to the Other Adult(s) Inquiry
Page.
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3.5.4 Other Adult(s) Inquiry Page

Okay, now lets talk abourt the adults in your household

Mot including Daphne, what other adults live in the housshald?

Remember, for the purposes of applying for school meal benefits, a
household is defined as a group of people, related or unrelated, that
uswally live together and share income and expenses. Don't forget about:

+ grandparents or other extended family members that are living with
you
+ Alsoinclude people that are not currently living with you, but are only
away on a temporary basis, like:
¢ kids that are away at college,
¢ members of your family that are in the military, and are deployed

Include people regardless of age or whether they earn or receive

income,

+ Add ancther adult

—

Figure 25. Other Adult(s) Inquiry Page.

» Review the instructions on the page in Figure 25.
> If there are no other adults in your household that need to be added, click ‘No Other Adults’.

You will go to the Adult Income Overview Page.
If there are adults to add, click ‘+ Add Another Adult’. You will go to the Add Other Adults Page.
Notice the breadcrumb trail — ‘Begin’, ‘Students’, ‘Programs’, and ‘Other Kids’ are all links to go

back to previous sections; ‘Adults’ is active.

Y VvV
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3.55

Add Other Adults Page

Adult

First name required

Micky

Middle name

Last name required

Mouse

Remowve Adult

+ Add another aduli
ot

Figure 26. Add Other Adults Page.

>
>
>

Fill in the information for each additional adult per the instructions on the page in Figure 26.
Date of Birth must be in mm/dd/yyyy format.

Click on ‘+Add Another Adult’ for each adult you need to add, and another adult data section
will display.

You can remove any adult entered in error.

Click ‘Continue’ when all additional adults have been entered.
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3.5.6 Adult Income Pages

3.5.6.1 Adult Income Overview Page

There are quite a few income categories for adults. The first is regarding military income, which leads to

a military income page. The other categories take you to an income detail page for those categories.

Daphne

This page iz all about Daphne.

gross income.
Gross income mezns sl maney asmed or received before deductions such
25 income tawes, sociel security taxes, and insurance premiume. You should

@ Tes

Is Daphne cumently dtPlD}lEdg?

) ves

Does Daphne have eamings from work including salary,

Does Diaphne have incorme from public assistance including
Supplemental Security Income [ S51) g,nr:a:h assistance &
ar housing subsidies from state or local government?

Yoz

®

Does Daphne have income from glimnrryg [y
child support ©
Yz

Figure 27. First Half of Adult Income Overview Page.
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Does Diaphne have income from unemployment benefits,
Yeteran's benefits, worker's compensation, strile benefits, or

ez

@

Does Daphne have retirement income from Sodial Security
(induding survivor benefits, Black Lung Benefits and
Railrosd Retirernent) or pensions?

@

Does Daphne have other cources of inoome incheding regular
cash payments from cutside the household, rental income,,
earmed interest, imrestment income and annuities, or amy
other sowrce of income available to pay for child ren's school
meals?

fes

@
=R corie |

Figure 28. Second Half of Adult Income Overview Page.

> Select ‘Yes’ or ‘No’ to the military questions and each category of income on the page in Figure
27 and Figure 28.
= [f you select ‘Yes’ for the military questions, you will go to the Adult Military Income Detail
Page and then to the Adult Other Income Detail Page.
= Ifyou select ‘No’ for the military questions, you will go to the Adult Other Income Detail
Page.



3.5.6.2 Adult Military Income Detail Page

Daphne

Military basic pay, drill pay, cash bonuses end sllowsncss for off-bese
howzing, faod, or dathing (includire B2H) count 2 income for purposes of
applying for school mesl benefits. Do not include Combet Pay, Family
Eubsistence Supplaments] Allawance (FSEA), or Militsry Hausing

Privadization | nitisthe (MHAPIL
Dioes Daphne have income from the following sources?

NOTE: Resme=mbezr to report current '0:::'05: & inzome.

food, clothing [other than F554 and MHPI)
®-

=]

| Lo | | | manthly ~

Figure 29. Military Income Detail Page.

> Select ‘Yes’ or ‘No’ for each type of military income for the adult listed on the page in Figure 29.
= [fyou select ‘Yes’, enter the amount and frequency for that income type.

> Click ‘Continue’ to move to the Adult Other Income Detail Page for the adult listed on the page

» If there is no other income to enter for this adult, you will go to the Adult Income Overview Page
for the next adult in the household and go through the same steps for military income and other
income.
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3.5.6.3 Adult Other Income Detail Page

@ — — @ — — B s

Daphne

Joes Daphme have

WOTE: BaeTarmbarts reps

Seley Mg

o

Cash barus

L LE ]

haw incama fram asif-snplcymars

.

Mirscary or chile augpart

E
| LT

Atira et Incms from Sacel Ssourity

AT TR T L -

Arcizding serehar paratc, Slsck Luag
Earadits eaz Aallcad Retirmmant! ar
paralara

W
[on [ ]

Figure 30. Other Adult Income Detail Page.

> Select ‘Yes’ or ‘No’ for each type of income for the adult listed on the page in Figure 30
= [fyou select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the

» Adult Income Overview Page for the next adult in the household.
» When you have entered all income for all adults in the household, you will go to the Application
Wrap-up and Summary Pages.
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4 Application Wrap-up and Summary Pages

4.1 SSN Page

Grear, you are almost done!

Please provide the last four digits of the Social Security number for the

person that signed at the beginning of the application (Daphne Duck). If
that person does not have 3 Socisl Security number, plesse check the box

below labeled "Mo SSN.

| Mo 55N

Note: United Sates citizenship or immigretion status is not e condition of eligibiity for free

snd reduced prics benefts. The s

h barafitc received through the cchool mesl
proprsms are not subjsct to public cherpe considerstion. In sther words, you will not be
departed, denied ertryto the country, or denied permeanent status becsuse you apply foror

recehve schoal meal benefits.

Continue

Figure 31. SSN Page.

> Enter the last 4 digits of the household member filling out the application (shown in the first
sentence) on the page in Figure 31 or check the box ‘No SSN’.



4.2 Contact Information Page

QDeegn —— D s —— () aduts ——— (@) summery

Contact Info

Please enter your contact information so that we can reach you in case there
are any issues with your application. This informartion is optional, but we

strongly encourage you to provide it.

Phone number

Email

Mailing Address 1

[30 char limit)

Mailing Address 2

[30 char limit)

City State

v‘|VIT v‘

|
==

Figure 32. Contact Information Page.

>

>

Enter contact information on the page in Figure 32 so you can be reached by the school district

for clarification and notification of eligibility.

The email you enter here is where your confirmation email will be sent upon submittal and

where the school district may email you with notification of eligibility.

The state will default to MT. Select your city from the dropdown list.

= [fyou live in another state, select that state from the state dropdown box first, then select
the city from the list of cities in the city dropdown box for the state you selected.

Click ‘Continue’ to move to the next page.

Notice the breadcrumb trail — ‘Begin’, ‘Students’, Programs’, ‘Other Kids’, ‘Adults’ are all links to

previous sections; Summary is active.
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4.3 Race and Ethnicity Page

Ihis is an optional question for information we collect about students that
artend school in Billings Public Schools.

‘We are required to ask for informetion ebout the rece and sthnicity of the

studsrts that are applying for the program.

Thiz informstion iz important and helps o maloes sure we ane fully serdng
our comemunity: Respanding to this section i optional snd does not affact

your children's =ligibility for free or reduced price mesls

Duey

Ethnicity

Hizparic or Lating

Hon Hispanic or Lating

Race
American Indizn ar Alssksn Mt
Bgimn
Black or African American
Hative Heweaiian or Other Pacific klander

Huey

Ethnicity
Hizparic or Lating

Hon Hispanic or Lating

Race
American Indizn ar Alssksn Mt
Bgimn
Black or African American
Netive Heweilian or Other Pacific klander

White

Figure 33. Race and Ethnicity Page.

> You are encouraged to enter information on the page in Figure 33 for the students in your
household to assure your community is being fully served.
> Click ‘Continue’ to move to the next page.



4.4 legal Statements Page

Qe — O

a Summuny

Legal Statements

Almost done! Please read and acknowledge the following legal statements.

Use of Information Statement

The Richard B. Auscell National School Lunch Act requires the information
on this spplicstion. You do not hawe to ghee the infonmetion, but if you do
niok submit sll nezded infarmation, we cannot approve your child for free
or reduced price meals. You must include the Lact four digits of the social
security numiber of the adult household memberwha signs the
application. The socisl security numbser iz not required when you spply on
behalf of & faster child or you list 2 Supplemented Nutrition Aszistance
Program {SMAR), Temponeny Assistsnce far Needy Famnibeas (TANF) Program
or Food Distribution Program an indien Reservetions (FOPIR) case numbar
or gther FOPIR identifier for your chitd orwhen you indicate thet the edult
housshald membersigning the application doss not have & socisl security
numizer. We will use your mformetion to determine if your child is eligible
for free ar reduced price meals, and for sdministration and enforcement of
the lunch and bresbdfast programs.

Wiz MAY share your eligibility informstion with education, haatth, and
nutrition programs to help them eveluate, fund, or detenmine bensfits for
their progrems, swditors for program reviews, and less enforcement
officials to help them ook into viclstions of progrem rules.

USDA Non-Discrimination Statement

Mondizcrimination Staternent: In sccordance with federsl civil rights law
end U5 Department of Sgricultures (USDE) civil rights regulstions nd
policies, this institution is prohibited fram discriminating on the basis of
rece. colar, national arigin, se (including genderidentity and seaisl
orientatian], disability, ez, or reprisal or retalistion for priar civil rights
activity. Program information may be made svsilable in languages gther
than English. Persons with disabilities who require alternatie mesns of
communication to obtain program informstion (eg., Braille, Large print,
sudictape, American Sign Lengusge), should contact the rasponsible state
or kocal agency thet administers the program or USDW's TARGET Canter at
(202) T20-2600 froice and TTY) or contect USDA through the Federsl Relay
Service st {B00] 77-5339. To file & program discrimination complaint, s
Complainant should complete & Form AD-3027, USDA Program
Dizcrimination Complaint Foem, which can be obteined cnline at-

hrttps:/ v usda. gonsites (default fites documents USCA-0ASCRWI0A-
Complaint-Form-0508-0002-508-11-28-1 TFaxT Msil. pdf, from smy USCA
office, by calling (556) §32-9992, ar by writing & letber sddrassed to LSDA
The L=tter must cordein the complainart’s neme, sddress, telephone:
number, and & written deseription of the alleged discriminatory ectionin
sufficient detsil to inform the Assistant Secretany for Civil Rights (A3CR)
eboutthe nature and date of an all=ped civil Aghtsviolation The
completed AD-3027 farm or letter must be submitted bo WS0A by (1) mail:
LLE, Departmant of Agriculture Office of the Assistant Secretary for Ciil
Rights 1400 Independence Av=nue, SW Washington, DU J0250-8410:(2)
Fanc: {83:3) 255-1665 or (202) 650-Td42; or(3] email:
programuirtekeBusda.gow This institution is an aqual oppartunity

prowider.

Figure 34. Legal Statements Page.

» Review the legal statements in Figure 34 and Click ‘Continue’.



4.5 Summary Page

Review the Summary page thoroughly and certify your information before you submit it. Note your
application number in the top paragraph. It is recommended that you also print this page. If everything
looks fine, please check the required boxes at the bottom of the page and click on Submit. If you need to
go back to a section, please use the breadcrumb trail at the top of the page to get back to the section
you need to review and/or change, make your changes and proceed through the application until you

get to this summary page again.

iimomy o Chid Scpport « 315000 Svery tuve weeks

Figure 35. Demographic Summary

> You are strongly encouraged to print this page and keep it for your records. Your application
number is in the top paragraph and may be needed for reference, along with the other

information on the page, if you speak with your school district.

> Review the household students, other children, and adults you entered, as well as their income.
> Review any Assistance program case numbers and contact information you entered.
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» If you need to edit any information, you can use the breadcrumb trail at the top of the page to
go back to the application section you need to edit. You can click ‘Back’ to go backwards a page

at a time.
» You can use the pencil links next to each person’s income to go back to individual income entry

pages.

lotal household income

s2.710.00 @

ErrT O tertrtrr i

! | ce=rtify™ thur. are in my household and that
our household income is abowut Sﬂ',TII...'I PERMONTH

Figure 36. Income Summary and Certification

» Check the ‘I certify’ box in Figure 36 to confirm your application review.
» Click on ‘Submit’ to send your application to your school district.
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4.6 Confirmation Page

You will receive a confirmation message similar to the following, which also contains your application
number.

Anderson Elementary District Application for Free and Reduced Price School Meals @raQ

Thank you for applying for school meal
benefits!

Your application has been submitted.

You will hear from us soon with your certification decision!

Your application number is { 44247 ) Please hold onto it for future

reference.

o PIBLI g
@ 2019 - State of MT OPI v 1.0.1 08/18/2025 *’g’/_("li"'ﬂ_'thf):ofq
3

Figure 37. Confirmation Page.

> You may want to print this page in Figure 37 for your records.

» Look for an email confirmation at the email address you provided on the Contact page.

> Your school will receive this application immediately and notify you when they have processed
their determination.
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